How to Ask for Prayer and Financial Support

Prayer and financial partners are an important part of your extended team. Inviting people to
partner with you is a great way to share your faith, invite them into God’s work, and help supply
the needs of your trip. They may not be able to go on the trip, but their support still has
tremendous impact in the lives of others and it’s a blessing to be part of that.

1. Begin by obtaining the following from your Short-term Trip Leader.
O URL Link to your trip’s fundraising page on Kensington’s website
O Response Due Date
O Pre-trip Prayer Calendar to include along with your letters

2. Pray for people - including family, friends, neighbors, coworkers, small group members, and
teammates - to whom you can send your letter. Be bold, but wise. It is a great faith flag. Please
avoid sending your letters to Kensington pastors & staff and other short-term trip leaders unless
they are your personal friends.

3. Compose a letter that tells them when and where you are going, what you will be doing, why
you need financial and prayer support, how much is needed and how to give. We have
provided a sample letter in the Meeting 1 Additional Resources section of our Short-term
Trip Training website. Your team leader can also send you an electronic copy that can be
modified.

4. Be sure to let partners know that on-line giving is available for each trip and provide them
with the URL Link to your trip’s fundraising page on the Kensington website. DO NOT GIVE
OUT YOUR USER ID AND PASSWORD. Each donor must use their own account to donate online
and receive a tax credit for their donation. If they do not have an account, one will be created for
them automatically.

5. Get your letters in the mail within 1-2 weeks of your first team meeting, and ask your
sponsors to respond by the Response Due Date provided by your team leader. This is because
we will need to pay for airline tickets and other costs by that time.

6. If sending through U.S. mail, include with each letter the Contribution Guidelines and Form
with your name written in the “name of person you’re supporting” slot and the Trip
Name/Location and Account # filled in. This form ensures that a donation that is mailed in
gets directed to the correct short-term trip, and that your partner receives a tax receipt. It is
also helpful to include a Return Envelope pre-addressed to our Kensington Church address.
Also be sure to print and include your Pre-Trip Prayer Calendar.

7. If sending through email, be sure to attach your Pre-Trip Prayer Calendar. The Contribution
Guidelines and Form are not required, as online giving provides the donor with guideline
information and ensures that donations are directed to the correct short-term trip.

8. Once you have sent out your letters, you can access your contribution status via the
Kensington website using the following link: http://www.kensingtonchurch.org/myaccount.
You will already have an account setup. If you don’t remember your Username or Password,
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click the “Forgot Your Information?” link. From your trip page, you will see your total amount
left to raise and who contributed (but not how much) so that you can send them a thank you.

9. If donors provide contributions directly to you (cash or check), be sure to submit a separate
Contribution Form with each one so that the amount is properly tracked and receipted for
each donor. You can then turn the contributions in to your team leader, a service offering box,
or directly to Kensington’s Finance Department. Do not collect all the funds, deposit them, and
then write one check from your account, as donors will not receive receipts this way.

10. After the trip, we suggest sending a follow-up letter thanking your donors once again and
sharing with them some of the highlights they helped to make possible.

All contributions made to Kensington Church are tax-deductible and non-refundable. In the case
of a cancelled trip, funds will be redirected to future trips. In the case of an over-funded trip,
funds will be redirected to other short-term trip initiatives. In the case the participant drops from
the trip, funds will be used in support of the ministry of the trip.

If you have any questions, ask your team leader.
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